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1 Are the sentences correct or incorrect? Correct the mistakes. 

1 I’m usually working from 7:30 to 3:30.  

 Incorrect. I usually work from 7:30 to 3:30. 

2 Where do they live?  

 __________________________________ 

3 The HR manager never answer my phone calls.  

 __________________________________ 

4 He rarely buys any new clothes.  

 __________________________________ 

5 I often staying with them on the weekend.  

 __________________________________ 

6 Does she has her own business?  

 __________________________________ 

7 He doesn’t sees his family very often.  

 __________________________________ 

8 We don’t live in London now.  

 __________________________________ 

9 The CEO usually flys to Italy every summer.  

 __________________________________ 

10 Is he work this week?  

 __________________________________ 

11 Do they going to college every day?  

 __________________________________ 

 

1 point for each correct answer  10 

2 Choose the correct form of the verb. 

1 I ’m thinking / think about watching a horror movie. 

2 They ’re thinking / think it’s a good company to work for. 

3 I ’m knowing / know a lot about her. 

4 We ’re working / work on the report this week. 

5 They ’re working / work every Sunday for a month. 

6 Now I ’m understanding / understand what you mean. 

7 She ’s having / has a new personal assistant. 

8 He ’s needing / needs a different career. 

9 I ’m having / have a terrible day today. 

10 I ’m loving / love traveling for work. 

11 The company ’s wanting / wants to sell cars in China. 

 

1 point for each correct answer  10 
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3 Choose the correct phrase. 

1 Can you lend me your bike? Mine is fixed / been fixed / being fixed right now. 

2 Stephanie is being treated / is treating / treats by a doctor. 

3 Can I show you anything? Or are you / you’re / are you being helped? 

4 Almost every US family is owning / is owned / owns a computer. 

5 The kids give / given / are given a $10 allowance each week. 

6 Professional football players earn / are earned / are being earned a lot of money these days. 

7 I’m really nervous. I interview / ’m being interviewed / ’m interviewing at an international company. 

8 Students aren’t telling / don’t tell / aren’t told their test scores on the day of the test. 

9 It’s rude to ask someone how much they are paying / pay / are paid by their company. 

10 Hyundai cars manufacture / are manufactured / are manufacturing in Korea and other countries. 

11 The HR Manager is employing / is employed / employs to take care of the staff’s needs. 

 

1 point for each correct answer  10 

4 Complete the sentences with the active or passive form of the Simple Present or Continuous. 

1 We (have) are having a meeting, so can you call back later? 

2 The average worker in the US (pay) ________ $45,000 a year. 

3 (drive) ________ you ________ to work today? Could you give me a ride? 

4 How much coffee (drink) ________ she ________ every day? 

5 Sorry, you can’t book the conference rooms. They (paint) ________ right now. 

6 (include) ________ breakfast ________ in the room price? 

7 Florida (situate) ________ in the southeast. 

8 My bike (fix) ________ now, so I’m taking the bus. 

9 Our company’s financial year (start) ________ in April. 

10 (work) ________ you ________ now? I have to speak to you about something. 

11 Kerry and I (meet) ________ at the club for a game of golf every Saturday. 

 

1 point for each correct answer  10 

5 Complete the text with the correct form of a verb from the box. 

do   get   not pay   pay   think   work 

Frank (1) works full-time in a factory but right now he (2) ________ a second job in a store on the weekends. For his 

full-time job he (3) ________ a salary through the bank but for his second job he (4) ________ cash from the store’s 

owner. This means Frank (5) ________ any tax for his second job, and he (6) ________ he will get into trouble for 

this. 

 

2 points for each correct answer  10 
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6 Match a word or phrase from A with a word from B to complete the sentences. 

A B 

personal a fortune 

earns arrangements 

food routine 

daily environment 

staying employees 

deals with fit 

making goods 

off processor 

manufactured assistant 

casual day 

small talk 

1 I never wear a suit to work. I work in a casual environment. 

2 I can make the appointment for you. I’m Ms. Hughes’ ________ ________. 

3 The company imports ________ ________ from the Asia. 

4 In my job, I’m responsible for ________ ________ for conferences. 

5 Put the vegetables in the ________ ________ and turn it on for ten seconds. 

6 I like variety so I often change my ________ ________. 

7 The Human Resources Manager ________ ________ and recruits new staff. 

8 I think ________ ________ and exercising regularly is the key to a long and healthy life. 

9 I don’t really enjoy ________ ________ . I prefer talking to people I know very well. 

10 You don’t look happy. Did you have a(n) ________ ________? 

11 He’s a CEO and he ________ ________. Last year he made $450,000.  

2 points for each correct answer 20 

7 Choose the odd one out. 

1 peel   jazz   mix   chop 

2 cashier   lawyer   screwdriver lifeguard  

3 drill   flashlight   screwdriver   cashier 

4 shift   intrigue   create   topic 

5 definitely   actually   absolutely   early 

6 productive   predictable training   creative 

1 point for each correct answer 5 
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8 Complete the sentences with the correct word or expression from the box. 

stressed out   annoying   grateful 

obsessed productive   in a good mood 

1 John is really stressed out. Everything makes him upset. 

2 She’s really ________. She gets more things done in the morning than I do all day!  

3 He watches football every night of the year. He’s ________ with the sport. 

4 Tom is ________. I can’t listen to him talk anymore! 

5 I’m so ________ for my job. I love what I do and I like the people I work with.  

6 “Why are you singing?”  “I’m ________ .” 

 

1 point for each correct answer  5 

9 Complete the sentences with the most suitable word. 

1 “How often do you play golf?” “I hardly ever have the time.” 

2 I work different ________ , from 5 a.m. to 3 p.m. in the morning, or 2 p.m. to midnight. 

3 In my job, I’m ________ for making reservations for work trips. 

4 The accountant is in ________ of budget and cash flow. 

5 My ________ is music. I love jazz.  

6 I love sleeping outside in a tent and in a sleeping ________ . 

7 “What does Jenny ________ ?” “She’s a supermarket cashier.” 

8  The average worker ________ $45,000 annually. 

9 “Can I help you?” “I’m ________ helped, thank you.”  

10 Yes, my job is ________ but I still love it. 

11 The party was excellent. I really ________ myself.  

 

1 point for each correct answer  10 

10 Translate the sentences into your language.  

1 What’s your background? 

 __________________________________ 

2 I know what you mean, but I’d say her manager was wrong. 

 __________________________________ 

3 Are you in charge of the IT support team? 

 __________________________________ 

4 So what do you do exactly? 

 __________________________________ 

5 I work for an international company. How about you? 

 __________________________________ 

6 We work different shifts. 

 __________________________________ 
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7 The best part of cooking is that you eat when you’re done! 

 __________________________________ 

8 My hotel room isn’t very nice, but it’s OK. 

 __________________________________ 

9 “I’ve been with them for many years now.” “Oh, have you? They must be a good company to work for.” 

 __________________________________ 

10 There isn’t very much to do in this city. 

 __________________________________ 

  

1 point for each correct answer  10 

 

TOTAL  100 

 




